[image: ]Bradfield Primary School
Request for Term time Leave of Absence

(To be completed at least three weeks before the proposed absence)

Education is a once in a lifetime opportunity.

The Department for Education has advised schools to only authorise leave of absence in ‘exceptional’ circumstances, therefore the school will not approve any absence in term time, except in such circumstances. The Headteacher will determine whether the reason given for requesting leave of absence is exceptional or not. Please also note that there is no automatic right to take holidays in term time nor will your child/ren’s overall attendance affect the Headteacher’s decision.

· Approval will not be given in any circumstance for pupils with poor attendance records.
· Approval will not be given for holidays in SATs week or during examination weeks. Please check with the school for more specific dates for examinations.
· Long weekends and days off will not be authorised as term time holiday.
· Approval will not be given on the basis of the cost of the holiday in term time.
· Leave requested due to the medical condition of relatives abroad may require medical evidence in order to be considered.

Please note that taking your child away during the school term is detrimental to their educational progress and extra work will not be given to children not in school.
If leave of absence is taken without approval, this information may be passed on to the local authority.

Parent to complete:-

	Name of pupil:
	Form:

	Purpose of Absence:

	Reason for absence during term time: (If the absence is for religious observance, please include the name and contact details of your place of worship)

	Proposed start date of absence:
	Date on which child will return to school:

	Signed:	Parent / Carer
	Date: ………………....


School to complete: -
	Number of day’s absence requested:
	

	Percentage of attendance (12 school weeks prior to
request)
	

	Has holiday/leave of absence during term time been
requested previously and if so when?
	

	This request for leave of absence is	Approved 🖵	Not Approved 🖵

   Signed: ……………………………………………. Headteacher	                                                                                       Date: ………………

	Date outcome reported to parents:
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Bradfield Primary School   Request   for   Term   time   Leave   of   Absence     ( To   be   completed at least three   weeks before   the   proposed  absence )     Education   is   a   once   in   a   lifetime  opportunity.     The   Department for   Education has advised   schools to   only   authorise leave of  absence   in   ‘exceptional’   circumstances,   therefore   the   school   will   not   approve   any   absence   in   term   time,   except   in   such   circumstances.   The Headteacher will determine whether the reason given for requesting leave of absence is   exceptional   or   not.   Please   also   note   that   there   is no   automatic   right   to   take   holidays in   term   time   nor   will your child/ren’s  overall attendance affect the Headteacher’s decision.        Approval   will   not   be   given in   any   circumstance   for   pupils with   poor   attendance   records.      Approval   will   not   be   given   for   holidays   in   SATs   week   or   during   examination weeks.   Please   check   with the school for more specific dates for examinations.      Long   weekends and   days   off   will not   be   authorised   as term   time   holiday.      Approval   will not be   given on  the basis of   the   cost of the   holiday   in term  time.      Leave requested due to the medical condition of relatives abroad may require medical evidence  in  order to be considered.     Please   note   that   taking   your   child   away   during   the   school   term   is   detrimental   to   their   educational progress  and extra work will not be given to children not in school.   If leave of absence is taken without approval, this information may be passed on to  the local authority.     Parent   to   complete: -    
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Reason   for   absence   during   term   time:  (If   the   absence   is   for   religious   observance,   please include the  name and contact  details of your place of worship)  
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Date outcome reported to parents:  

